General Ledger Module

1. Full integration with all modules of the Financial Management System.

2. Perform real-time updating of financial information. 

3. Support numeric codes for chart of accounts components.

4. Allow on-line update of master file data with a simple method for:

i. Adding new accounts or cost centres.

ii. Combining accounts or cost centres.

iii. Deleting old accounts or cost centres
5. Maintain audit trails for chart of accounts changes. 

6. Ability for the chart of accounts to be functional on-line.

7. Provide the ability to re-combine departments/cost centres in different ways.

8. Ability to support multiple views of information separate from the standard accounting structure.

9. Provide drill-down capabilities. 

10. Ability to include many levels in a roll-up structure. 

11. Ability to permit account summarization and roll-up across dissimilar charts of accounts.

12. Support a twelve-period or optional period fiscal year. 

13. Provide unlimited column statements for period-to-period figures and variances.

14. Provide a complete audit trail report to allow users to trace the origin of all transactions included in an account balance to its source.

15. Provide sub-ledgers, for items such as employee advances.

16. Provide the capability for different types of journal entries such as;

i. Automatic recurring journals.

ii. Automatic reversal.

iii. Type indicator, i.e. regular, allocation.

iv. Allocation distribution.

17. Ability to maintain multiple open fiscal periods. 

18. Verification on the general ledger balance to the accounts payable/accounts receivable modules.

19. Support various allocation methods. 

20. Flexibility in the administration of allocations. 

21. Ability to support entry and retention of multiple budgets per year (e.g., original and at least two revised budgets).

22. Provide for the automatic rollover of the budget to the New Year from the prior year’s

23. Budget amounts.

24. Ability to permit budget revisions throughout the fiscal year by journal entry and/or input.

General Ledger Reports

1. Ability to produce standard General Ledger reports. 

2. Ability to customize the following reports:

i. Chart of accounts.

ii. Journal entry listing.

iii. Department/Cost Centres.

iv. Financial statements.

v. Budget summaries.

vi. Trial Balance

vii. Income & Expenditure

viii. Balance Sheet 

ix. Cash flow statements

x. Investment reports

3. Ability to use both financial and statistical data in report calculations.

4. Ability to generate variance reports, such as actual vs. budget, current year vs. prior year.

5. Ability for the same roll-up structures to be used for reporting, inquiries, and allocations.

6. Ability to produce detail and summary reports.

7. Allow for ad hoc financial reporting (i.e., any time during the month), including user defined reporting periods. 

8. Ability to produce work-in-progress reports integrating with Workflow Management.

Accounts Payable (Expenditure) Module

1. Integration with the General Ledger Accounts, Receivable and purchasing modules.

2. Provide vendor inquiry. 

3. Maintain voucher status information which includes:

i. Open.

ii. Authorized.

iii. Paid.

4. Provide batch control and automatic batch balancing during voucher entry.

5. Allow vouchers to be adjusted and edited.

6. Ability to automatically assign voucher numbers.

7. Ability for on-line voucher inquiry for both open (unpaid) and paid items.

8. Ability to hold individual payments until the next check run and/or until released by the user. (Held by invoice number and/or vendor)

9. Allow partial payment of invoices.

10. Maintain cheque numbers by bank account.

11. Track all voided cheques by bank account.

12. Ability for multiple invoices for a single vendor to be paid on one cheque with supporting detail on cheque stub or remittance advice.

13. Provide check reconciliation capabilities. 

14. Ability to void and stop payment of cheques. Expenses should be reversed appropriately.

15. The system provides the following standard reports in user-specified formats:

i. Accounts payable register

ii. Voucher listing

iii. Check register showing all checks

iv. Automatic checks and voids

v. Voucher distribution by account number

16. The system provides the following vendor-related data fields on the online screens

i. Contact name.

ii. Phone number.

iii. Facsimile number.

iv. Vendor payment terms code.

v. Vendor classification code which are user-definable

17. The system provides vendor inquiry request based upon:

i. Vendor number

ii. Vendor name

iii. Partial vendor name

iv. Vendor classification

v. Preferred vendor list

vi. Commodity

18. The system provides on-line inquiry to the voucher file by:

i. Vendor Name

ii. Account

iii. Fund

iv. Transaction Date, and/or Category

Accounts payable reports

1. Aged payables 

2. Vendor details report

3. Vendor payment proposal

4. Vendor register

5. Payment voucher listings

6. Recurring payment vouchers schedule listings

7. Creditors listing report by code and name

8. Payment on hold report

9. Vendors mailing labels

10. Statutory reports e.g. VAT returns

11. Payment proposal for creditors
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